
REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF FOREIGN AFFAIRS

MANILA

PASSPORT APPLICATION

I FOR DfA USE ONLY
PPT. NO.

FILL-OUT ALL BLANKS, TYPE OR PRINT LEGIBLY, PLEASE READ REQUIREMENTS I INSTRUCTIONS AT THE BACK.

LAST NAJv!E MlDDLENAME

FIRST NAME

DATE OF BIRTH

MALE D foEMALE D

Paste one
4.5 cm x 3.5 cm

new colored photo
with plain, white

background
Applicant must be in

decent attire.

PLACE OF BIRTH AGE

Name of Spouse_~~~~~~~~~~~~~~~_

Office Address ~~~~~~~~~~~~~~~~_

o Immigrant 0 Study 0 Conlract Worker 0 Seaman 0 Others ~~~~~~~.,----_

Civil Status: 0 Single 0 Married 0 Widow/er 0 Separated

Complete Address in the Philippines ~~~~~~~~~~~~~__~~~~~~~~~~~~~~~~~~~~

Present Occupation _~~~~~~~~~~~~~~_

Purpose of Travel: 0 Tourist 0 Business

Destination:_~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~_

Name of Father _~~~~~~~~~~~~~~~~_

Name of Mother_~~~~~~~~~~~~~~~~_

Citizenship

Citizenship

Check if you are:

o Legitimate 0 illegitimate

Citizenship acquired by:

o Birth 0 Election 0 Naturaliu1tion 0 Marriage

Have you ever been issued a Philippine Passport:
DYes 0 No

If Yes, Latest Passport No. :~ ~ _
Date of Issue:
Place of Issue:

~~~~~~~~~~~~~-

For Minor Applicants:

Name of travelling companion:_~~~~~~~~~~~_~~~~~~~~~~~~~~~~~~_

Relationship:_~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~_

Signature of Parent/Guardian

I SOLEMNLY SWEAR that the above attached photograph is mine, that I have never been issued a passport under
another name, that the statements made on this Application Form are true and the attached supporting documents are authentic.

SIGNATURE OF APPLICANT

Paste photo here. REMARKS:

FOR STRICT COMPLIANCE: Please print name and affix Initials.

Lefl
Th 11111 blllork

Righi
Thl/ll/bmork

Paste photo here.

1. Verified_~~~~~~~~~~~~~~~~_

2. Procesoor_~~~~~~~~~~~~~~~_

3. Issuance Officer ~~~~~~~~~~_

4. Photo Attachment~~~~~~~~~~_~~_

5. Scrlpter

6. Laminating Clerk_~ ~ _

7. SigningOffjcer~~_~ ~__

8. Releasing Clerk ~_~__~ _



i. PASSPORT REQUIREMENTS FOR FIRST TIME APPLICANTS

A)Birth Certlflcnte (BC) in Security Paper (SECPA) issued by the Nntional
Stntistics Office (NSO) or Certified True Copy (CTC) nnd photocopy of BC
issued by the Locnl Civil Registm duly nllthenticnted l>y NSO. Additionnl
supporting documeryts mny be required when necessary.

B) IN CASE OF NO BIRTH RECORD:
Ir born nrtcr 1950:

1) A primnry document which Can be eilher hc a bi,th certificate, or
2) In case of. birth certificates wilh delayed regislmlion, copies of (he

l>iI111 certlt.clite, nnd documents such as:
- BRptismnl Cel1ificate
- Voter's Affidnvit
- School Records (officinl TraoscriptlForm 137).

If born on or before 1950:
1) Cel1ilicnte ofNon-avnilnbility of Birth Record fro.m the NSO..
2) Joint Birth Aflidnvit signed nnd executed by two (2) disintere.~tcd

persons.
3) Bnptismnl Cel1ificate or Celtified True Copy of Voter's Affidnvit from

COtvfELEC or any public document indicating date alld place of birth
and citizenship.

C)Three (3) copies.4.5cm x 3.5cm new photos (colored with pin in whilc
background). Photo Should show npplicnnl in decent attire with collar.

D) Pernollal appearance exceptwhell the applicnnl is:
J) 8 years old nnd below,
2) 65 yenrs old and above, or
3) mentally or physiclilly incnpncilaled

E) ADDITIONAL REQUlREtvfENTS
I.) For man'ied women who chose to adopt surnnme of husbnnd

Marriage Contract (MC) in Security Paper issued by NSO or efC
nnd photocopy of MC iss lied by the LocRI Civil Regislrnr dilly
nuthenticnled by NSO.

2.) For women who ohlnined annulmenl or .were divorced hy foreign
IlIlshnlld

Authcnticliled copy and pholocopy of the Iirst pnge and Ihc
dispositive pOltion ofthcjlldglllclI( grnnting divorcc or allnulmcnl.
Certified true copy nnd photocopy of the first pnge ~nd the

dispositive portion of the judgment granting divorce or nnnulment,
nulhenticnted l>y the Philippine Emb.1Ssy/Consulate when the
divorce Wns obtnined.

3.) For finncee~ of foreign nntion~ls nnd spouses of foreign nntional~ who
were man'ied six (6) months below prior to their applicatiol1 for a
passpolt:

- Original and photocopy of Commission on Filipinos Over,eas (CFO)
Guirlance and Counseling Certificate of Attendance.

4.) For minors (below 18 years old)
- Pcrsonnl appenrnnce of eithcr parent.
- iftravcllillg with one pnrent, submit an origina' and photocopy of DSWD

Trnvel Pcrmit
- if minor is not lrnvellillg wilh either pnrenl, submit an original and

photocopy of DSWD Clenrnnce and Affid.,Yil of Support and Consent.
- If both parents are nhrond, such nn nffidRvit mURt be authenticaled by the
nenre~t Philippine Embnssy or Consulate General.

- If npplicnlion is filcd l>y per~on other th"n thc minor's pnrenls, suhmit
Special Power of Attorney (SPA). If executed abroad, SPA mu~t be
authentienled by the nearest Philippine Embas~y or Consulate General.

- Passport nnt! photocopy of the pnR.~port of person travelling with the
minor.

5.) For adopted children
• Authenticnted copy nnd photocopy of the dispositive portion of the Court

Order on adoption.
- Authenticated copy and photocopy of original and amended Birth
Certificate .

- DS WD Travel Clenrance
6.) For illegitimate children bom nller August 13, 1988:

- If fnlher'~ surname is uRcd, suhmit .nnotnled Birth Certificate
(Legitimated by virtue of subseqnent m.rringe of parents).

- Consent of mother if minor is 8 yenr.l nnd below.
- DSWD Clenrance if lravelling with Father

7.) For MnRlim applicnnh
- For thosc who~e l>irths were registered, follow requirements for new

npplicnnls.
- For fhose whose hirths were not registered.
- Certified T",e Copy ofLnte Registered Birth Certificate from the

Nntionn I Stnl isl ics Office.
- Original nnd photocopy of Voler'., Affidavit or NBI Clearance or other

supporting dl}~ument indicnling datc and pl"ce orbi'1h nnd citi7.cnship.
- CCl1ificaic I'rom the Office on Muslim AlTnirs for Muslim converls
- Coml Ordcr 10 chnnge nnmc.
- Shnri'nh Court. Order

8.) And such olher documentary requiremenls as may be deemed necessary
l>y the passporl offices or consular posts nbrond as enumernted in item V
l>c1ow. Applicnnts wilh doubtful citi7.enship m.y be referred to the
Citizenship Evnluntion Committee (CEC) for interview nnd evn]uation.

11. REQUIREMENTS FOR RENEWAL OF PASSPORT
Department Order t·:o. 11/97 (Implementing Rule.q alld Hegllintions rnr Republic Art No.8239 "Philippine PnRRporl Act" cfrccth'c 21 Fehruary 1997.)

A. !O'crsonal nppentnnce of the npplicnnt shall not be requircd alill thc
nppliention 'may be filed by:

1.) Any agency duly accredited wilh the Depnrtment
2.) A person aulliorized in writing by lhe appJicnnl.

However, personal Rppenr.nce mny be reqllired as mnybe wnrrnnfed hy
circumstances.

B. Three (3) copies 4.5' em x 3.5 cm new photos (colored with plnin white
background). Photo should show npplicnnt in decent attire with colinI'.

C) In passp0l1 being renewed is brown or issued prior lo 01 Mny 1995, .
I) Qld pnssport and photocopy of passpol1 pnges 1,2,3 (amenelment) nnd the

pnges showing Intest Blirenu oflmmigrntion depnl1ure and nn'ival .fnmps.
2) Any document with complete middle Mille (Bil1h Cerlificate, BnptislIlnl

Certificate, driver's license, compnny LD. Voler's 10, etc.)
D. III cnse passport being renewed is green or i.,slled aller 0 1 Mny 1995:

Present old passport nnd photocopy of pnssp0l1 pnges 1,2.3 (nmendment)
nml the pages showing Intest Burenu of [mmigrnlion dep"rture and nrrivnl
slamps.

E. POI' mnn'icd womcn who cho.c 10 ndopt Allmnm" of Imsband in her new
pnssport.
- Certified True Copy and Photocopy of Mnrringe Contract issued by the

Nntionnl St"tistics Office.
F. For minors (below 18 years old)

I.) Personnl appe.rnnce of either parent.
2.)lfminor is not travelling with either parent, submit nn original and

Photocopy of DSWD Clenrnnce and Affidavit of Support nnd Consent.
3.)lfboth parents nre nbroad, .uch an nffidavit must be authenticated by the

nenresl Philippine Eml>nssy ofConsulnte General.
4.)lf npplicntion i. filed hy person other thnn the minor's parents, submit

Special Power of Attorney (SPA): If executed abrond, SPA must be
Allthenliented hy the nenre,l Philippine Emhn.lsy or Consulate General.

5.)l'nssport and photocopy oJ'thc pa"por1 of person travelling with the
minor.

III. REQUIREMENTS FOR REPLACEMENT OF LOST PASSPORT
A. If "Irendy expirod, subl11it.notarized Affidavit of Loss. No penally fee of C. Personnl nppearnnce.

P200.00 D. Bh1h Certificnte (BC) in Security Paper and supporting documents.
B. If slill vnlid, subtnit Police Report and notarized Affidavit of Loss. There E. Three (3) copies 4.5 cm x 3.5 cm new photos (colored with plain white

will be a IS-day clenring pl~riod prior to the processing of applicalion for a background). Photo should show applicant in decent allire with collar.
new onssoorl.

IV. PASSPORT FEES V. LIST OF SUPPORTING DOCUMENTS
A. Kegulnr Processing (6 working days) SUPPORTING DOCUJvIENTS ARE THE FOLLOWING:

32 pnges P500
64 pnges P600 A. Voter's affidavit or certified true copy ofvoler's affidavit from COtvfELEC.

B. Expedited Processing B. Driver's license
(2 working days) C. NEI clearance (at lensltIVo years old)
Pl50 in addition to regular fee D. Old SSS E-I form

C. For amendmenl of Passport E. Bnptismnl cerlificnte
PIOO F. Income Tnx Return (lTR)

D. Replocement of Lost Pnssport G. School Form 137 or Transcript of Record
32 pnges P700 H. GSIS Policy
64 pages P800 I. Government Service Record

J. Senman's Book
RECEIVED CANCELLED PASSPORT K. Marriage Conlract

L. PRC [])

RECEIVED NEW PASSPORT

VI, REMINDERS
A. Applicant should file his cepplicalion where he is physicnlly present.
B. Declnre lost, vnlid, or expired pns.port to nvoid delny in (he issuance of a lIew one.
C. Pnssport~ tlnclnimed nller 60 dnys will be c"ncelled per Memornndnm Circular 33-88.
D. Check nil dnln in the passport upon relen.e. Pnsspol1s found to have scripting errors will he replnced grntis if presented for correction 6 monlhs from date of

!'elense.
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